Gouverneur Central School District
Procedures and Requirements for Student Enrollment

These Procedures and Requirements represent a change in the District’s student
enrollment practices. In accordance with 8 NYCRR §100.2(y), the District makes these
Procedures and Requirements publicly available.

We enroll all children who meet the age, residency, and public health requirements
established by New York State law. We also enroll students who are considered homeless,

following the standards and procedures of federal and state law.

Conditional Enrollment and Attendance

When a child’s parent, or a person in parental relation to a child, requests enrollment of
the child in our school district, we enroll the child on a conditional basis, and the child i1s
expected to begin attendance the next day or as soon as necessary arrangements can be made.
Enrollment is considered conditional pending our review of documentation presented by the
child’s parent, or the person in parental relation to the child. The child shall continue to be
conditionally enrolled, and expected to attend school pending a complete review of
documentation, as well as the duration of any review of an unfavorable decision.

Process and Documentation for Enrollment Review

The initial determination regarding the student’s eligibility for continued enrollment,
including the student’s residency status is made by the Residency Officer The required
documentation should be provided to the Residency Officer at 315-287-1949.

As required by 8 NYCRR Section 100.2(y), the District will not request on any
enrollment/registration forms, or in any meeting or other form of communication, a Social
Security card or number, or, any information regarding or which would tend to reveal the
immigration status of the child, the child’s parent (s) or the person(s) in parental relation,
including but not limited to copies of or information concerning visas or other documentation
indicating immigration status.

Residency

The District seeks documentation to verify that the child to be enrolled resides with the
parent or person in parental relation, and that the parent or person in parental relation maintains
a physical presence in the District that qualifies as a residence.

To establish that the adult maintains a residence in the District, the District first requests
this documentation, which may include, but will not be restricted to:

e A copy of a residential lease or proof of ownership of a house or condominium, such
as a deed or mortgage statement;

e A statement signed by a third-party landlord, owner, or tenant from whom the
parents or person(s) in parental relation leases or with whom the they share property
within the District, which may be sworn or unsworn; or

e Some other signed statement from a third party establishing the parent(s)’ or
person(s) in parental relation’s physical presence within the District.









